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CITY OF LOS ANGELES 
INTER-DEPARTMENTAL CORRESPONDENCE 


DATE: September 22, 2020 


TO: All City Departments 


(Excluding Airports, Harbor, and Department of Water & Power) 
FROM: Tony M. Royster, General Manager 
Department of General Services r 


SUBJECT: INSTALLATION OF COVID-19 DECALS FOR CITY VEHICLES 


Due to social distancing guidelines outlined in the Mayor's Safer LA Order, it is necessary to 
limit the number of occupants in City vehicles. 
e Only up to two persons are allowed in sedans, with the passenger sitting staggered in 
the rear seat; and 
e Only up to three persons are allowed in passenger vans, with passengers sitting 
staggered in separate rows. 
To comply with the regulations, set forth by the Safer LA mandate, it is necessary to install 


window decals on all vehicles serviced by the Department of General Services (GSD) Fleet 
Services Division that states the allowable occupancy of the vehicle. 


In order to complete this installation on over 6000 vehicles, which are assigned throughout City 
departments, GSD is asking for assistance from our user departments by doing either of the 
following: 
1) Bring vehicle(s) to the shop that normally services the vehicle to have the decal installed 
by shop personnel while the driver waits; or 


2) GSD can send decals to a contact in your department for installation by your 
department staff. Email David.Ly@lacity.org with your City mail stop and the number of 
decals needed (1 per vehicle). 


Decals shall be affixed to the inside of the driver's door window in the location shown in 
the attached image. 


Upon completion of installation, departments shall e-mail Lydia. Marquez@lacity.org with 
the date of installation and vehicle unit number(s). 


GSD will install decals on vehicles currently in our shops 
The project is due for completion by October 30, 2020. Should there be questions or concerns 
please contact either Tim Capece or David Ly of our Fleet Services Division at (323) 526-9200 


or via their respective City e-mails. 


The Department of General Services appreciates your assistance and cooperation in working 
together to successfully complete this COVID-19 safety project. 


Attachments 


COVID-19 Vehicle Decal Placement 


COVID-19 Vehicle Decals are required to be placed on all vehicles maintained by GSD. 


1. Decal shall be placed on the driver's side window (as shown below). 
2. Decal is to be placed on the inside of the window. 
3. Window shall be cleaned before placing the sticker. 
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City Vehicles: CV1 


Recommended: 
At least one for all City fleet, including department work vans and trucks 


Placement Recommendations: 
e On driver-side or passenger-side windows; do not place on windshields, or obstruct front or rear vision 


To ensure a Safer LA, 
the City of Los Angeles 
needs you to prevent 
the spread of COVID-19. 


Only 2 
passengers are 


allowed in 
this vehicle. 


Stagger passengers 
throughout the vehicle. 
Wear your face covering 
when riding with others. 


For mere City of Los Angeles COVID-19 health 
and safety guidelines, visit Coronavirus.LACity.crg. 
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